Health and Safety Policy
Sawtry Parish Council

Risk Assessment Policy

The Management of Health and Safety at Work Regulations impose wide ranging responsibilities on Sawtry
Parish Council including the requirement to assess the risk to health and safety to employees and others
arising out of Sawtry Parish Council’'s undertaking.

Sawtry Parish Council will carry out risk assessments in accordance with the Approved Code of Practice
(ACOP) and published guidance.

General risk assessments will be carried out on all council workplaces and on all activities organised by the
council. Risk assessments will be carried out using a team approach by involving employees who are familiar
with the work areas.

Risk assessments will be used to determine where action is required to achieve or maintain adequate control
of risks. Any action taken will be in accordance with the principles of prevention detailed in the Management
of Health and Safety at Work Regulations. Namely by;
o Avoiding the risk.
Evaluating and reducing the risk as far as reasonable practicable.
Combating the risks at source.
Adapting the work to the individual.
Adapting to technical progress.
Replacing the dangerous with non or less dangerous.
Implementing safe systems of work.
Providing adequate personal protective equipment.
Providing appropriate information, instruction & training.

The Parish Clerk is responsible for:-

a) Ensuring that all appropriate risk assessments are carried out, recorded and reviewed
periodically.

b) Ensuring that risk assessments are suitable and sufficient and accessing competent health &
safety advice where required.

c) Ensuring that action is taken to adequately control risks to health & safety identified by the
assessment.

d) Implementing, monitoring and reviewing preventative and protective measures such as safe
systems of work.

e) Ensuring that employees are kept adequately informed of risks to health & safety and control
measures provided.

f) Ensuring that contractors or visitors who may be exposed to risks are adequately informed of the
risks and any precautions or preventative measures.

g) Holding copies of risk assessment documents.

h) Ensuring that emergency procedures are in place and are formally recorded.

i) Ensuring that appropriate information, instruction and training is provided.

All employees have a duty to:-
a) Take reasonable care for their own and others health and safety.
b) Use all work items in accordance with training and advice.
Co-operate with their employer with regard to health and safety matters.
Report accidents and dangerous incidents.
Notify their employer of any shortcomings in health and safety arrangements.
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