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TO MEMBERS OF THE COUNCIL: 
These are the minutes of the ANNUAL MEETING OF THE PARISH COUNCIL on Wednesday, May 
14th 2025 at 7.30 pm. Members of the Press and Public are invited to attend.  
 

MINUTES 
 
 

22.25 To elect the Chairman of the Council and to receive the Chairman’s Declaration of Acceptance 
of Office – Cllr Dick Tuplin was nominated – Proposed by Cllr Potter seconded by Cllr Gadsby 
and all in favour  – Acceptance of office signed. 

23.25 To elect the Vice Chairman (role includes Lead Councillor for Finance and Chair of the Staffing 
Committee) Cllr Potter was nominated – Proposed by Cllr Gadsby and seconded by Cllr 
Bingham and all in favour  – Acceptance of office signed.  

24.25 Apologies For Absence – Cllr Ingram, Cllr Ashley 

25.25 To Sign and Approve Minutes Dated April 9th 2025 – previously circulated – Approved – 
proposed by Cllr Bhamra and seconded by Cllr Potter and all in favour. 

26.25 Matters Arising from Previous Minutes (for information only) None 

27.25 Members’ Declaration of Interest for items on the agenda - None  
Public Forum: If residents of Sawtry wish to speak on any item on the agenda (max 3 mins) the meeting 
will be suspended for a 10-minute open forum. If you wish to speak inform the Clerk or the Chairman at 
least 24 hours before the meeting. 1 Member of the public attended  
Small report from Cllr Simon Bywater –  
Following on from my previous email below regarding update on County Council- The first full council 
meeting of the newly elected County Council takes place on the 20th of May where cllrs will be appointed 
to all the various roles and Committees. 
 
Swimming pool Update- as follows. 

funding has been secured for the refurbishment of the pool. A formal process is now underway to bring 
the facility back into use, as it requires significant repairs. This includes installing new pumps, an 
updated heating system, disability hoists, and carrying out structural surveys. 

As this is a Huntingdonshire District Council-led project, a procurement process is required to appoint 
contractors. I’ve been advised that the expected timeline for completion is by spring next year, although 
this may be affected by factors such as the availability of parts and specialist contractors. 

Further updates will be shared as soon as more information becomes available. 

Kind regards 

 
Simon 
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28.25 To approve and adopt Standing Orders for Sawtry Parish Council – adopted May 2019,  

Need to approve standing orders   - Proposed by Cllr Tuplin seconded by Cllr Potter and all in 
favour. 

  
29.25 To approve and adopt the Financial Regulations for Sawtry Parish Council – adopted May  

2024  
Need to approve Financial Regulations – Proposed by Cllr Potter seconded by Cllr Bingham 

and all in favour. 
  

30.25 To agree Councillors with Lead Responsibility, duties as defined by each relevant committee,  
and to assist the Clerk in reviewing the associated risk assessment policies: 

• Health and Safety –  
o Buildings and Land – Cllr Potter  
o Current Cemeteries – Cllr Tuplin 
o Closed Churchyard – Cllr Tuplin  
o Play Park – Cllr Whittaker  
o Allotments – Cllr White 
o Open Spaces – Cllr White  
o Fire Safety and COSHH – Cllr Potter   
o Bus shelters and Benches – Cllr White 
o Planters / Biodiversity – Cllr Sanderson 

• Finance and Accounts – Vice Chairman  
 
All above approved. 

31.25  To note annual reviews and date completed: 
 

• Staff Appraisals – 26th March 2025 

• Staff increments – To take effect from 1st April 2025 

• Fees, Hire Charges and Rents – to take effect from 1st April 2025 – Recommend no 
increase ( Allotments 5% increase from September 2026 ) – Need to approve. 

• Greenfield Hire – To Take effect from 1st April 2025 5% increase rounded up and 
Tournament Fee for 2026 £300 per day previously approved. 

• Insurance – Due for Renewal 1st October 2025. 

• Councillor Register Changes to register of members interests – complete form. 
 
All above approved  

 
Policy review – Need to appoint Councillors to review.   

• Equality and Diversity - Cllr Bingham 

• Health and Safety and Fire policy – Cllr Fitzgerald 

• Financial Regulations and Standy Orders – Cllr Potter 

• Grievance procedure – Cllr Isaacs 

• Code of Conduct for Members – Cllr Isaacs 

• CCTV – Cllr Bhamra 

• Safeguarding – Cllr Bingham 

• Social Media – Cllr Whittaker 

• Armed forces covenant – Cllr Potter 

• Risk assessment of all Council Buildings – Cllr Potter 

• Publication policy – Cllr Whittaker 



• GDPR – General data protection regulations – Cllr Bingham 

• Biodiversity – Cllr Sanderson 
 

Asset Register – Need to appoint a lead Councillor to work with the office. – Cllr Potter 
appointed 
 
An issue was raised regarding the workload with Councillors, this should be shared out more 
evenly over the coming year. 

32.25 Accounts/Finance:  
 

1. To note receipt and consideration of internal auditor report to be completed 14th May 
2025 to be circulated. Currently awaiting an Audit from CAPALC due to illness of our 
regular auditor. 

2. To confirm Internal Auditor for 2024/25 – 14th May 2025 – Awaiting Audit. 
 

To note net summary of accounts as of 31st March 2025 – circulated. April 2025 to follow.  
Approved 
To note bank reconciliation as of 31st March 2025 – circulated. April 2025 to follow. Approved. 
 
Urgent item - Greenfield drainage – quotation previously circulated – need to approve – Was 
agreed that the Parish Council would monitor the drainage issue over the next 12 months 
before deciding on the need for the drainage work to be carried out.   
 
   

33.25 External Audit – Annual Return: to follow. 
 
1.     To agree responses to Section 1 – annual governance statement   
2.     To agree figures in Section 2 – accounting statement  
3.     The Chairman and Clerk to sign the annual Governance and Accountability return 2024/25 
Form 3 
4. To confirm notice of public rights and publication dates Tuesday 3rd June 2025 till Monday 
14th July 2025.  
 
 

34.25 Committees – to agree: 
 

1. Committees for 2025/26: Committees for 2024/25 were: Amenities, Finance and General 
Purposes, Planning and Highways, Staffing and Community. 
Working Party - Accessibility Working Party, Anglia in Bloom and Belgrave Square 
Working Party. 
  

2. Terms of reference for committees: The agreed terms of reference for 2024/25 were: 
It was noted the Parish Council are short of committee members for F&GP, so we will 
look into changing potentially the chair for Community. 

 
 
 
All other items on planning and all other committees: 
To deal with matters of the committee either referred from Full Council or that arise directly 
recommending a course of action to Full Council. Each committee must refer recommendations 
and expenditure to the next Full Council meeting for approval. Any urgent matter to be referred 
to the Chairman of the committee, the Chairman and Vice-Chairman of the Parish Council and 



any two of these to deal direct with the matter in conjunction with the Clerk.  
 
Non-councillors may be appointed to most committees by co-option. Co-opted members may 
speak during the meeting but do not have voting rights and are bound by the code of conduct.  
 
A councillor who is not a member of the committee has the same rights to attend a meeting of 
the committee as a member of the public – ie they may only speak in the public forum part of 
the meeting. A Councillor with a declarable interest is not permitted to speak during a public 
participation session. 

 
3. Members and chairman of each committee (current list previously circulated – new List 

to be agreed) 
 

4. Members of the Staffing Sub – Committee (to be chaired by the Vice Chairman) - current 
list previously circulated.  
 

Planning: 
The Committee has the authority to report on decisions on planning applications to the District 
Council without referral to Full Council. 
 
 

35.25 Dates of meetings – previously circulated – Approved.  

36.25 To receive and in so far as required, ratify recommendations contained in the minutes of the 
following committees: 
Amenities – 19th March 2025 – minutes previously circulated and approved.  
 
Community – 16th April 2025 – minutes previously circulated - Approved 
 
Finance and General Purposes – 23rd April 2025 – minutes previously Circulated. 
Grant Requests Section 137 – Section 137 of the Local Government Act 1972 
1.0 Sawtry Games Club – Funds requested £500; Club requested to attend to discuss – The 

club representative turned up and at this time due to no active bank account for the club the 
Parish Council are unable to fund. 

2.0 Sawtry Carnival – Funds requested £260, need to approve – Proposed by Cllr Bingham 
seconded by Cllr Potter 12 in favour and 1 abstention. 

3.0 Cambridgeshire Libraries – Sawtry Summer reading challenge funds requested £200, need 
to approve – Proposed by Cllr Gadsby seconded by Cllr Potter 12 in favour and 1 
abstention. 

4.0 Magpas Air Ambulance – Funds requested £500, need to approve – Proposed by Cllr 
Gadsby seconded by Cllr Potter and all in favour.  

5.0 Sawtry Table Tennis Club – Funds requested £470, need to approve – Proposed by Cllr 
Bingham seconded by Cllr Day and all in favour.  

 
The Clerk wanted noted that the National Insurance increase is approximately £350 per 
month. 
 
Planning – 23rd April 2025 – minutes previously circulated. Approved. 

37.25 To Approve Payments by BACS: Approved – Proposed by Cllr Bingham seconded by Cllr 
Whittaker and all in favour. 

To      Budget Heading Net VAT Gross 

Staff Wages/Salaries for 6 
people 

  6754.18 0.00   6754.18 



HMRC Cumbernauld  Taxi / NI -       2464.82 0.00 2464.82 

LGSS Pensions -  2034.23 0.00 2034.23 

Bradgate Rewilding – Vibrant 
Fund 

1494.00 298.80 1792.80 

NBB Recycled Furniture Accessible Picnic table 460.00 92.00 552.00 

NBB Recycled Furniture  Recycling Waste Bin 325.00 65.00 390.00 

     

Scribe Renewal – Accounts, 
Cemetery, Bookings 

1614.72 0.00 1614.72 

CAPALC - Legal Membership renewal 1084.05 0.00 1084.05 

Connections Bus Project Youth Scheme 1428.00 0.00 1428.00 

Scribe Accounts Renewal  1614.72 0.00 1614.72 

Bradgate Tree Work St Andrews 1330.00 266.00 1596.00 

Bradgate Greenfield Grass   94.00 18.80 112.80 

Bradgate Village Grass 1025.00 205.00 1230.00 

K Cooper Van Fuel – May 24 – 
Dec 24 

588.09 0.00 588.09 

Camservice Reposition the Beacon  1020.00 204.00 1224.00 

Cuttlefish Website  1070.00 214.00 1284.00 

Cuttlefish New Councillor email 81.12 16.22 97.34 

     

 TOTAL 24481.93   1379.82 25861.75 

Direct Debit Payments     

British Gas Gas Bill – School Hall 427.47 21.37 448.84 

British Gas  Electric Bill – School 
Hall 

153.36 7.67       161.03 

British Gas Electric Bill – 37 Green 
End Road 

48.23 2.54         50.77 

British Gas Gas Bill – 37 Green 
End Road 

    152.67 8.04 160.71 

British Gas Greenfield 144.28 7.21 151.49 

HDC Cemetery Rates 75.00 0.00 75.00 

ID Mobile Mobile Phone Contract 6.00 0.00 6.00 

Integrity Team WIFI – School Hall       32.80 8.20 41.00 

GCI Network Office internet 48.80 12.20 61.00 

     

 TOTAL 1088.61 
 
 
 

67.23 1155.84 

 GRAND TOTAL  25570.54 1447.05 27017.59 

38.25 Date of Next Meeting – 11th June 2025 

 
Steve Browning,  
Clerk/Proper Officer to the Council 

 


